
 

CITY OF CLUTE 
JOB DESCRIPTION 

 
JOB TITLE:   Detective       DATE:  October 1, 2016 
 
REPORTS TO:   C.I.D. Captain  
 
DEPARTMENT:  Police                                                    BASE PAY RANGE:  $22.01-$26.91 
 
 
JOB SUMMARY: 
To serve and protect the citizens and visitors of Clute by conducting criminal investigations. 
 
JOB SCOPE:  
Conducts criminal investigations, which includes interviewing witnesses, victims, and suspects, 
and collecting information and evidence that would lead to the apprehension and conviction of 
suspects. 
 
PRINCIPAL DUTIES AND RESPONSIBILITIES: 
1. Investigates all types of criminal cases assigned. 
2. Conducts extensive crime scene investigations and gathers and processes evidence that 

would aid in the identification, apprehension and conviction of suspects. 
3. Photographs crime scenes. 
4. Conducts undercover work when necessary, search warrants, and keeps up with legal updates 

concerning investigations. 
5. Performs surveillance activities to gather information that can be used to develop evidence 

of criminal activity. 
6. Prepares reports and cases for the District Attorney’s Office. 
7. Utilizes and maintains surveillance equipment. 
8. Makes arrests with and without warrants. 
9. Conducts interrogations and interviews and obtains oral and written confessions of crimes. 
10. Controls chain of custody of physical evidence from crime scenes, crime laboratories, 

evidence lockers to courtroom. 
11. Returns evidence to the proper owner when the case has been disposed. 
12. Testifies in court when required. 
13. Serves as a patrol officer as needed. 
14. Prepares incident/supplement reports in criminal cases. 
15. Develops and utilizes confidential informants to assist in criminal investigations.   
16. Performs other duties as may be assigned. 
 
PHYSICAL REQUIREMENTS: 
 

1. Must have ability to walk, run, sit and drive.   
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2. Must have ability to handle firearms and maintain certification and firearms proficiency in 
accordance with TCOLE regulations. 

3. Must have ability to effectively use physical force to apprehend and restrain prisoners. 

4. Must be able to hear and effectively communicate with citizens and in the courtroom.   

5. Must be able to hear and effectively communicate over the telephone and via two-way radio. 

6. Must have telebinocular visual acuity that is correctable to 20/20.  Must be able to distinguish 
the colors red, green, and yellow.   

 
PERSONAL CHARACTERISTICS: 
Is responsible for encouraging and facilitating a harmonious working environment. To that end, 
the following interpersonal and personal characteristics are expected: 

a. Displays enthusiasm for the job, which includes attendance, performance, and 
conduct; 

b. Ability to work effectively and cohesively with others; 

c. Demonstrates professionalism, integrity, dependability, and maturity; 

d. Displays courteous, respectful, and polite demeanor towards co-workers and 
members of the public; and,  

e. Recognizes the importance of being a team member that creates a positive working 
environment.  

 
OTHER ASPECTS OF THE JOB: 
Demonstrates sound knowledge of criminal law, investigation and crime prevention methods, and 
the knowledge of the rules of evidence and the laws governing the custody of persons and search 
and seizure.   
 
CONDITIONS OF EMPLOYMENT: 
Applicants will be required to undergo drug and alcohol testing prior to employment and will be 
subject to further drug and alcohol testing throughout their period of employment.  Applicants 
must also pass a written exam, a physical fitness and agility test, a polygraph examination, a 
medical examination, and a psychological examination prior to employment. Must have and 
maintain a satisfactory driving record and must have and maintain a valid Texas driver’s license.  
Punctuality and regular attendance is required. Must satisfactorily complete a six (6) month 
probation period after completing training.   
 
Out of state applicants must obtain and maintain a Texas Peace Officer certification within six (6) 
months of employment.  
 
SIGNATURES: 
 
 
__________________________                  ________________________  
Employee/Date                   Chief of Police/Date   


